PekomeHpaummn no obecneyeHuto 6@30NacHOCTM NpU NpoBeAeHUM

OHﬂaﬁH-VPOKOB Cc ucnonbsosaHuem Zoom

Ana WKoNbHUKOB

1. Peructpupyitecb B Zoom noj HacToAWMM MmeHem U damununenn (Kak B

XypHane).
2. He paBaiTe cCbIIKM HA KOHPEPEHUMIO M Napoau APY3bAM, 3HAKOMbIM.
3. He pa3smewante wHbOpMaUMiO O MNpeacrtosuwen KoHdepeHumMn B

counasibHbIX CeTAX.

DOnsa yuntenein

1. BeBeaute ona y4eHUKoOB cneaytollee NpPaBuAO: Ha YPOK PErMcTpMpoBaThCs

TO/IbKO MOA, HAacTOAWMM MMeHeM U damunment (Kak B KypHane).

2. Mpw dopmupoBaHum OHJ1aliH-YPOKa (koHbepeHumn) cnocobom

nJaHNPOBaHUA KOoHdepeHUunn (MeHee 3alULLEeHHbIU crnocob):

MpoBoguTe wAeHTUPUKALMIO MOSb30BaTeNeN nepen HayasiomM KoHdepeHuuu.
Ecnun o6HapyKUTCA MOCTOPOHHUIM YYACTHUK, HE3AaMeaNUTeNIbHO B/10KMpYiiTe ero.
Mpy NAaHMPOBAHUM KOHPEPEHUUN BKAOUUTE PYHKLMIO «3an OXUAAHUA», KyAa
npeABapuUTENbHO NONAAAT BCE MOAKNOYMBLUMECA K KOHOEpPeHUMU YYEHUKK, U
OTKAOUUTE QYHKUMIO «BXOZ, PaHblue opraHm3atopa» (3TM GyHKUMKM HaxoAaAaTcA B
pasgene «pacwmpeHHble NapameTpbl»)

Echn Bbl yBepeHbl, YTO BCe NOAM 3alUAW, 3aKPOUTE AOCTYN K KOHpepeHumu
(ynpaBneHue yyacTHMKamu -> nogpobHee ->3a610KMPOBaTb KOHPEPEHUMIO).
YcTaHOBUTE Maponb ANA 3aWwuTbl KOHpepeHumMn. Ero MoXKHO HanpasnaaTb
Y4YaCTHUKAM TONIbKO B IMMHOM COOBLLEHUM.

YcTaHOBUTE 3anpeT Ha Nyb6aMKaumm B OTKPBITbIX MCTOYHMKAX Naponen 1 CCbiNoK
Ha 3aHATUA.

O6bsacHWUTE, 4YTO Bbl MNPUMETE AOMNOJHUTENbHbIE Mepbl NPEeAOCTOPOMKHOCTH,
4yTOb6bI CO34aTb ANA YYEHMKOB 6e30MnacHyt0 U rocTENPUUMHYIO cpeay.

3. MNpn  $OPMMPOBAHUM  OHIAMH-YPOKa cnocobom  co34aHMA  KaHa/ioB

(BKNafKa «KOHTaKTbI») — caeaymte MHCTPYKUMU. ITO YAOBHbIN U 6onee 3allULLLEeHHbIV

cnocob.



MHCcTpyKumuA no obecneyeHuto 6e3onacHoro coeguHeHUA BO Bpema nposegeHus

1.

OHﬂaﬁH-VPOKOB c ucnonb3osaHuem Zoom

Monyynte OT KANACCHOrO pPYKOBOAMUTENA CMUCKWU KAACCOB C  YKasaHMem
3/IEKTPOHHOW NOYTbI, K KOTOPOM « NPMBA3aHA» y4EeTHAA 3anucb Zoom

Nocne BxoAa B nporpammy Zoom nepentM BO BKNAAKYy «KOHTAKTbI» WU
NPUCTYNUTL K [06aBNEHWUIO KOHTAKTOB, KAMKHYB MO 3Haky [t (PucyHok 1).
BbibpaTb NYyHKT «/l06aBUTb KOHTAKT» YyKa3aTb aApec 3/1eKTPOHHOW MNOouYTbl U

nobasuthb ero.

Bce WKONbHUKU, KOTOPbIE YUYaCTBYIOT B OHNAMH-YPOKAxX AAHHOr0O yuutens,
BONXHbI 6bITb A06aBNEHbI B CMMCOK KOHTAKTOB

CNNE SRS
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[nasHas Yart KoHdepeHuuu KOHTaKTEl

KOHTaKTbI KaHanwl (+]

MoK KOHTaKThI

PucyHok 1

Co3pgaHue KaHanos

1. [ns co3paHmAa KaHana Haxkumaem = (PucyHoK 1) u Bbibupaem nyHKT «Co3patb
KaHan».
2. B nosaBuBLIEMCA OKHE pAaem HasBaHWe KaHany (Hanpumep: 10A Knacc).

[JobaBnsem Yy4yaCTHMKOB W3 CMUCKA KOHTAKTOB (NpM HaBeAeHMM Kypcopa Ha none
NMOMCKa MNOABMAETCA BbiNaAaloWMA CAUCOK). B 3TOM Ke OKHe BblbMpaem TN KaHana
«YacTHbIM — TONbKO ANA NPUrNALLEHHbIX YY4aCTHUKOBY.

-

Co3paaHHble KaHanbl 6yayT AOCTYNHbI U NPU NOC/eAYIOWUX NOAKNIOUEHUAX.

~

Mpu HeobxoauMmoCcTM NOBTOpsAieM NYHKTbl 1 M 2 gnA CO34aHUA HYXKHOTO
Ko/n4yecTBa KaHanoB. B aanbHeiiwem 310 noHagobutca ana
KOH}epeHLCBA3N C KOHKPETHOW rpynnov Hamu Bbl6paHHbIX KOHTAKTOB.

)




MpepoTBpalleHne HeCaHKLUOHUPOBAHHOIO A0CTyNa K OHNAWH-YPOKY

1. [Ons npenoTBpalleHUss CAy4aeB MoOMagaHUs Ha  OHNAWH-YPOK vy,  He
NPUINALWEHHbIX  OPraHM3aTopomM  KOHbepeHumu, pPEKOMeHAyeTca  3anyckaTb
KOHbEepeHUMIO 4yepe3 COo34aHHble paHHee KaHanbl. Takum 06pasom opraHusaTop
CMOXET yA0CTOBEPUTbCA B TOM, YTO TO/IbKO NONb30BATENN, NMYHO A0OaB/iEeHHble B
KaHanbl, CMOTyT NPUCYTCTBOBATb B KOHbEPEHLMM.

2. Mpn co3pgaHUM  KOHbepeHUMM HeobxoaMMOo  BKAUUTL  PYHKUMIO  «3an
OXMaaHMA». ITO MOXKHO caenaTb nocne 3anycka KoHdepeHumn (PucyHok 2, PUCyHOK
3) nnbo npeaBapuUTENbHO.

Mpurnacute Belkn, BeCh 38YK

Brn, seck 38yK
BrIKAKIYATE 3BYK YUBCTHUKOE NP EXGAS
v PaspelumTs yUaCcTHUKEM EKIHIYETE CEOI 38yK

!f Pa SPEWNTE YHICTHUKEM NepeMMEHOERIBE3TE C eba

Bocn POWZECAWTE 3B:,‘KDBDﬁ CUrHEN NpK BXoa &/ERIx ocae

Bin. 3an oxmaaHma

3abA0KMPOBaTE KOHDEREHL MO
PucyHoK 2

3. Nocne pobaBneHMA BCEX YYACTHUKOB W3 peXMMa OXMAAHWA, OpraHu3aTopy
HeobxoaMmo 3ab6/10KMpOBaTb KOHpepeHuMo. [aHHbiM GYHKUMOHAN MOXKHO HalTU B
HecKoNbKux mectax (PucyHok 2 u PucyHok 3). MNocne 3Toro A0/XKHA MNOSBUTLCA
onoselaowas Hagnuco (PucyHok 4).

3abnoxuposams Kondepeyio

v Bxn. 3an oxmnpanmns

' Mepenmenosars ce6n

Yaanenne yuacTHuKa...

PucyHok 3

Bl zabnokupoeanu sty koHdepeHuuio. [lpyrve nonszoearenu

He CMOTIYT NMNoAKNHOYMTRECA.

PucyHok 4

| He peKomeHAayeTcA AaBaTb NpaBa agMMHUCTPATOPA YYACTHMKaM
KoHdepeHuUun




CoBeTbl gnAa yuntenen no ucnonb3oBaHuio ZOOM Ha OHNAH-YPOKaxX

1. Kak omKnarw4yume 38yK ?

YTobbl HexenaTenbHble rosioca He pasroBapvMBanun B HenoaxoAsulee ansa Bac
BpeMs, KaK TO/IbKO Bbl HAYHETE KOHpEepeHLMIO, BbINONHUTE caeaylolne AeNCTBUSA:

— Bbibepute KHOMKY «YnpaBaeHUe y4acTHUKAMMU» Ha NaHeNU UHCTPYMEHTOB
BHU3Y 3KpaHa.

— B HU)KHEN YacTu OKHa, rae Bbl BUAMTE YH4AaCTHUKOB (B MPaBOM YacTU 3KpaHa)
BblbepuTe «MoapobHee»

— BbibepuTe «BbiknOYaTb 3BYK YYAaCTHUKOB Npu BXoae»

— Bblbepute «Paspewntb yyaCTHUKaAM BKIOYATb 3BYK»

2. Kak opzaHuzoeamb obpamHyio cefa3b?

OcTaHOBUTE CBOE BbICTYMIEHNE N CMPOCUTE YYEHWUKOB: €CTb /I Y HUX BOMPOCHI.
Monpocute Mx Mcnonb3oBaTb (PyHKUMO «TMogHATb PYKYy», UuTOObI COOBWUTL Bam, O
CBOEM Ke/laHUN OTBETUTD.

Bbl yBMAUTE NOAHATYIO PYKY PAAOM C MMEHEM YYEHWKA B OKHE YYaCTHUKOB.
YCTHO Ha30BUTE YYEHMKA M BPYYHYIO BKIOUYUTE €ro MUKPOdOH.

3. Kak ocmaHos8umb HexcenamesnbHoe eudeo unu 38YK C 626-KOMepbl?

— Bblbepute KHOMKY «YnpaBneHUe y4YacTHUKaMM» Ha NaHean WHCTPYMEHTOB
BHM3Y 3KpaHa.

— Hangute mma nosb3oBaTens (KOTOPOe TakXe ecTb B BEpXHel 4acTu ero
BUAEO).

— CnpaBa OT UX MMEHM eCTb KHOMKa ynpaBieHue 3ByKOM U BUAEO — BbIK/JOUUTE
WX.

4. Kak ydanume y4yacmHUKa u3 KOHghepeHyuu?

— [ns TOro, KOro Bbl XOTUTE yAanuTb, Haxkmute «lMogpobHee»

— B noasuBlwEMCA CNUCKE HAXMUTE «YOanUTb».

— [ns pononHUTenbHoro KomdopTa Bbl MOXKeTe 3ab10KMpoBaTb BXOA Ha
KOHdepeHUMo. Ho 3TO MOKET NoMeLwaTh BallMM yYeHMKAM BOUTW.

— Bblbepute KHOMKY «YnpaBneHue y4yacTHUKamMmm»

— B OKHe «Y4acTHUKU» nepengute BHU3 U Bblbepute «lMogpobHee». Bbibepute
3abnoknpoBatb KOH}epeHuuUo

5. Hacmpoiime cnedyrowee:
— K10 MoXKeT ocyw,ecTsaATb TpaHCcAAUMIO? Bbibepute «Bce y4acTHUKNY

— K10 MOXeT BKNIOUMTb TPAHCAALMIO SKPAHA, KOTAA KTO-TO YXKe OocyliecTsaseT
TpaHcnAaumio? BbibepuTte «TONbKO OpraHM3aTop»



